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Course Design Checklist 

Course Design 
● All skills (speaking, reading, writing, listening) are targeted in the course.  

○ Is there ample opportunity for speaking, reading, writing, and listening 
practice? 

○ Is there ample opportunity for the students to interact with each other in 
different modes of communication? 

○ Does the online instruction provide ample opportunities for students to 
engage in meaningful communication/interaction? 

○ Are there ample performance-based learning activities?  
○ Does the design of the course help students learn how to learn the 

target language? 
● Content has explicit standards to use as benchmarks (e.g., ACTFL Proficiency 

Guidelines and Can-Do Statements, K-12 World Language standards for 
individual states, etc.)  

● Cultural topics are interwoven into the course design  
○ Does the course incorporate culturally authentic texts, audio files, and 

other materials in the target language? 
Assessment 

● Various modes of communication (interpretive, interpersonal and 
presentational) are assessed– both formative and summative. 

● Feedback is solicited both on course content and design 
 
Resources 

● Are there resources for grammar reference? 
● Does the course provide resources for further exploration of topics discussed? 



 

Online Class Teaching Tips and Tricks 

General Course Set-Up 
● Start small (don’t plan more aspects of the course than you can handle) 
● Keep group size in mind when assigning groups (5-8 students are ideal size for 

online teaching) 
● Create a regular weekly routine 
● Offer tips/suggestions for how much time a task will take 
● Plan strategy for synchronous vs asynchronous activities 
● Ask yourself, “How am I asking my students to use the content this week and not 

just to understand it?” 
● Explicit teaching on how to develop collaborative dialogue skills 

 
Teacher/Student Interaction 
● Be intentional with plan to encourage informal interaction 

○ Take time to introduce yourselves 
○ Provide CyberCafe or ungraded discussion area 

● Set clear expectations for both student role and expectations they can have of 
you as a teacher in the syllabus 

○ Must make presence known in the online environment with videos, 
discussion interactions, notifications, etc. 

○ Use strategies to deal with the disconnect in the online classroom, such 
as having student photos, using introductions forum,  and using tools 
that allow you to see one another  

● Keep in mind a typical 80/20 split (80% of the instructor time spent engaged with 
students and 20% or less time spent in evaluation) 

 
Assessment and Feedback 
● Ask for feedback 
● Provide evaluative rubrics that are directly linked to collaboration 
● Keep in mind a typical 80/20 split (80% of the instructor time spent engaged with 

students and 20% or less time spent in evaluation) 
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